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Naviance
· Create list of schools you are applying to and be sure to specify deadlines you are aiming for
· Transcript request – allow for three weeks to process these
· Complete Student Information Form – the GOLD sheet
· Resume

Collegeboard/ACT
· Register for either SAT, ACT, or SAT Subject Tests
· Send official scores to all colleges you are applying to****
· Note: LHS cannot do this for you!!

Letter of Recommendation
· Personally ask teacher(s) if they will write a letter for you
· Complete the teacher recommendation form in Naviance
· Send the teacher a request in Naviance – in the message section be sure to list the schools that teacher is to send the letter to – remember some schools have limits to number of letters.

Common Application
· Complete the general application sections
· Once your education section is complete you will need to link Common App with Naviance 
· Chose essay topic, write and upload essay
· Check to see if schools you are applying to have any additional supplements for you to complete or write
